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Pursuant to Governing Board Resolution No. 05, Series of 2008, providing for the documentation, registration and
deployment of direct hire Filipino seafarers, and in order to provide better protection to them, the following
guidelines are hereby issued for the guidance of all concerned.

A. Coverage

These guidelines shall cover the following seafarers:

1. Direct hire seafarers or those who are able to secure sea based employment opportunity without the
assistance or participation of a manning agency

2. Re-engaged direct hire seafarers who will be working with the same employer under a new contract of
employment. Re-engaged seafarers whose employer has subsequently tied up with a manning agency for its
manpower requirement shall be processed by the said manning agency

3. Direct hire seafarers who are on emergency leave and shall return to the same employer to serve the
unexpired portion of their employment contract.

B. Documentary Requirements for the Processing of Direct Hire Seafarers

1. New Hires

a. Standard Employment Contract for Filipino seafarers duly signed by the employer and the seafarer, verified
by the Philippine Overseas Labor Office (POLO) or authenticated by the nearest Philippine Embassy or
Consulate

b. Valid Seafarer’s Identification and Record Book (SIRB)

c. Seafarer’s Registration Certificate (SRC)

d. Duly accomplished OFW Information Sheet

e. Valid Certificate of Medical Fitness to work from a DOH-accredited medical clinic

f. Valid passport

g. Guarantee letter from the principal on visa issuance

h. Plane ticket or booking certificate

i. Certificate of Attendance to the Pre-Departure Orientation Seminar (PDOS) conducted by the Workers
Education Division of POEA

j. Certificate of Proficiency from the National Assessment Center (NAC)

k. Certificate of Competency from TESDA (if applicable)
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l. Certificate of Competency from PRC (for Marine Officers)

m. Copy of vessel registration, if necessary

2. Re-engaged direct hire seafarers

a. Standard Employment Contract duly signed by the employer and the seafarer, verified by POLO or
authenticated by the nearest Philippine Embassy or Consulate

b. Valid Seafarer’s Identification and Record Book (SIRB)

c. Seafarer’s Registration Certificate (SRC)

d. Duly accomplished OFW Information Sheet

e. Valid passport

f. Plane ticket or Booking Certificate

g. Guarantee letter of the principal on visa issuance

3. Returning direct hire seafarers

a. Copy of verified or authenticated standard employment contract duly processed by POEA

b. Valid seafarer’ Identification and Record Book (SIRB)

c. Seafarer’s Registration Certificate

d. Plane ticket or Booking Certificate

e. Duly accomplished OFW Information Sheet

C. Medical Examination

All direct hire seafarers shall be required to undergo a pre-employment medical examination (PEME) at a
medical hospital or clinic accredited to conduct PEME for overseas workers by the Department of Health or
foreign embassy or consulate in Manila where medical examination is a requirement for the issuance of visa.
The medical certificate presented to embassy/consulate should be valid and issued not more than three (3)
months prior to submission to POEA for contract processing.

D. Pre-Departure Orientation Seminar

All direct hires shall be required to attend a pre-departure orientation seminar to be conducted by the POEA.

E. Payment of Fees

The following fees shall be paid upon processing of employment contract:

1. New Hires and Re-engaged seafarers:

a. POEA processing fee - P200.00
b. OWWA contribution - US$25 or its peso equivalent

2. Returning seafarers:

POEA processing - P100.00

F. Ban on Name Hiring by Employers Accredited/Registered with a licensed Philippine Manning Agency
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Foreign employers who are registered/accredited with a licensed Philippine manning agency are not allowed to
directly hire Filipino seafarers. Direct hires whose employers are already accredited/registered with a manning
agency shall be referred to the manning agency for the processing of their employment contracts.

G. Transitory Provisions

Direct hires whose contracts were verified and/or those whose visas were issued on or before the effectivity of
this Memorandum Circular shall be processed by the POEA, subject to the compliance with documentary
requirements and clearance by the Administrator.

H. Registration at the POEA Regional Centers/Extension Units

Seafarers may also be processed as direct hires at any of the POEA Regional Centers and Regional Extension
Units in the provinces in accordance with these guidelines.

I. Repealing Clause/Date of Effectivity

All previous issuances inconsistent herewith are hereby deemed modified, amended and/or repealed.

These guidelines shall be effective fifteen (15) days from publication in a newspaper of general circulation.

For compliance.

Adopted: 23 Dec. 2008

(SGD.) JENNIFER JARDIN-MANALILI
Administrator
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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