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ADMINISTRATIVE SUPERVISION OF COURTS
Series of 1986

TO:

ALL JUDGES OF REGIONAL TRIAL COURTS, METROPOLITAN TRIAL COURTS, MUNICIPAL TRIAL
COURTS IN CITIES, MUNICIPAL TRIAL COURTS, MUNICIPAL CIRCUIT TRIAL COURTS, SHARI'A
DISTRICT COURTS AND SHARI'A CIRCUIT COURTS

SUBJECT: RELEASING OF TREASURY WARRANTS

In order to achieve a systematic and effective distribution by the Accounting Division of the Supreme Court of
checks for salaries, allowances and fringe benefits to al judges and employees of the lower courts, the following
procedures are hereby adopted effective October 1, 1986.

GENERAL RULE

All checks for salaries, allowances and fringe benefits shall be mailed to judges and employees at their respective
addresses.

EXCEPTIONS:
|. FOR COURTS LOCATED WITH METRO MANILA:

a) By liaison officers - Treasury warrants pertaining to the judges and other court personnel of courts located
within Metro Manila must picked up regularly by their duly authorized liaison officers three days before the
due date, from 9:00 to 10:30 in the morning and from 1:00 to 3:00 in the afternoon. Liaison officers must
return to the Releasing and Mailing Section of the Accounting Division all undistributed checks before they
shall be allowed to get the next batch of treasury warrants.

A temporary liaison officer may be given authority by the Judge to get the aforesaid treasury warrants in the
absence of the duly authorized liaison officer. The authority, however, shall be limited to one specific payday
only.

b) By individua employees/next of kin - Individual employees or their nearest kin, namely: parents,
husband/wife or son/daughter possessing a Special Power of Attorney (SPA) may pick up their treasury
warrants three days before the due date, from 9:00 to 10:30 in the morning and from 1:00 to 3:00 in the
afternoon. They may also be allowed to pick up treasury warrants before the "three days prior to the due date"
period, provided, there is an urgent reason therefor and, provided further, that a written authority from the
Office of Court Administrator is obtained for that purpose.
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I1. FOR COURTS LOCATED OUTSIDE METRO MANILA:

a) By judges - Judges of al courts located outside Metro Manila may get their treasury warrants as well as
those of their court personnel if they happen to be in the Supreme Court provided, that the said warrants are
already sorted and not yet bundled and stamped for mailing, and provided further, that they obtain a written
authority for all purpose from the Office of the Court Administrator.

b) By individual employees/next of kin - same as I-b.
This amends Circular No. 4, series of 1986, issued by this Office on April 21, 1986.
For strict compliance.

August 19, 1986.

(Sgd.) LEO D. MEDIALDEA

Court Administrator
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.
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