
BATAS.ORG · PHILIPPINE LAW LIBRARY

NATIONAL ADMINISTRATIVE REGISTER · [ BI MEMORANDUM CIRCULAR NO. RPL-10-001, NOVEMBER 15, 2010 ]

REVISING, ITEM I [(PRE-ARRANGED EMPLOYEE VISA-COMMERCIAL
UNDER COMMONWEALTH ACT NO. 613, SECTION 9 (G)], OF ANNEX A,
MEMORANDUM CIRCULAR NO. MCL-07-005
Read online (full-text search, related cases, audio case brief): https://batas.org/library/2ed944c7102b/

In view of persistent reports of submission of documents showing non-existent petitioners and/or spurious Alien
Employment Permits in support of applications for pre-arranged employment visas (commercial) under Sec.9 (g)
of Commonwealth Act No. 603 (The Philippine Immigration Act of 1940, as amended), the following shall be the
new mandatory supporting documents for the same:

1. Duly notarized letter request from the petitioner;

2. General Application Form duly accomplished and notarized (BI Form No. MCL-07-01)

3. Original copy of employment contract, or Secretary’s Certificate of election, appointment or assignment of
applicant, or equivalent document, with details of exact compensation and duration of employment;

4. Certified true copy of SEC Certification of Registration and General Information Sheet, in case of corporation
or partnership, or certified true copy of DTI Certificate of Registration of Business Name, in case of single
proprietorship;

5. Certified true copy of latest Income Tax Return or Audited Financial Statements stamped “RECEIVED” by the
BIR, if available;

6. Certified true copy of the Alien Employment Permit (AEP) issued by DOLE, and original newspaper clipping
showing publication of the application for AEP;

7. Photocopy of applicant’s passport showing admission and authorized stay.

The general rules and requirements on inclusion of 9(g) dependents shall be followed.

Nothing in this Memo shall be interpreted to detract from the Bureau’s commitment to render fast, efficient,
reliable, and cost-effective service.

Let copies of this Memorandum Circular be filed with the Office of the National Administrative Register (ONAR)
at the U.P. Law Center, U.P. Complex, Diliman, Quezon City.

(SGD.) RONALDO I. LEDESMA
Officer-In-Charge
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Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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