NATIONAL ADMINISTRATIVE REGISTER - [ CITEM CIRCULAR NO. 2 S. 1991, OCTOBER 03, 1991 ]

CRITERIA FOR ACCEPTANCE

Read online (full-text search, related cases, audio case brief): https://batas.org/library/2a6995e53d23/

The Department of Trade and Industry, through the Center for International Trade Expositions and Missions
(CITEM), is adopting the following pre-qualification requirements as part of the pre-screening phase in accepting
participants to international trade fairs and missions:

1. The company must have atotal annual gross sales (export and domestic), during the preceding year, of, at |east,
US$100,000 or its peso equivalent, except for furniture, wherein, at least, US$500,000.00 or its peso equivaent
should be met. Otherwise, the company should be endorsed by its corresponding trade association;

2. The company must have, at least, two (2) years direct export experience;
3. The company must not have any valid complaint filed against it with CITEM or any DTI office;

4. The company must have available promotional collaterals appropriate for the international market (i.e.,
company brochure, catalogue or product sheet with pictures, price list);

5. The company must have a good credit standing with its bank/s;

6. For new applicants to international operations projects on gifts, toys, housewares, fashion accessories, furniture
and furnishings, the company must have participated in the appropriate Market Week, during the preceding year.

The applicant, should, therefore, submit or update the documents/requirements as listed below on or before the
deadline set by CITEM Project Managers. Company data needed for application can be provided by the Credit
Information Bureau, Inc. (CIBI) wherein CITEM is making arrangements to obtain the company information for
its applicants. The Project Managers will advise applicants on the CIBI arrangements.

- 1.O. Application Form

- Accomplished DTl Company Profile and Product Sheets

- Bank Certifications of Export Earnings (preceding year)

- Endorsement for acceptance from any trade association (if applicable)

- Certificate of Registration with SEC, BOI, BTRCP (if applicable) and GTEB for garments
- Articles of Incorporation

- Audited Financial Statement and Income Tax Returns for the past two years

- Latest Available Brochures and other promotional collaterals

- Export Marketing Plan (using |1.O. format)

- List of Officers and Contact Person/s

- Organizational Chart

Should you meet al the pre-requisites, the Participation Committee shall evaluate your application based on the
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criteria set by the International Operations Department of CITEM, asfollows:

- Project Evaluation

- Market Potential

- Product Quality and Design
- Packaging (if applicable)

- Production/Supply Capability

- Existing/Potential Export Capacity
- Manpower Skills

- Quality Control Set-up

- Raw Materials Sourcing

- Product Dev. Thrust/R & D Set-up
- Equipment and Machinery

- Factory Lay-Out/Production Flow
- Showroom

- Management

- Export Readiness

- Professionalism/Attitude (Performance in Past CITEM Projects)
- Organizational Set-up

- Communication Facilities

Only applicants with complete requirements shall be evaluated. The screening process shall include evaluation of
company's operations as reflected in application documents submitted, product evaluation based on samples
and/or brochure/catal ogue and production assessment based on factory visits.

We would like to remind applicants that the deposit fee does not guarantee acceptance of application. All deposit
fees paid by companies who will not be accepted shall be refunded accordingly.

For further clarifications you may contact the concerned Division Chiefs of the International Operations
Department.

For your information and guidance.
Adopted: 3 Oct. 1991

(SGD.) ARACELI MARIA PINTO-MANSOR
Executive Director
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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