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TO :

HEADS OF DEPARTMENTS, BUREAUS, OFFICES, AND AGENCIES OF THE NATIONAL
GOVERNMENT, INCLUDING STATE UNIVERSITIES AND COLLEGES (SUCs), AND
GOVERNMENT-OWNED OR CONTROLLED CORPORATIONS (GOCCs); CHIEF EXECUTIVES OF
LOCAL GOVERNMENT UNITS (LGUs); AND ALL OTHERS CONCERNED

SUBJECT :

RULES AND REGULATIONS ON THE GRANT OF UNIFORM/CLOTHING ALLOWANCE (U/CA) TO
CIVILIAN GOVERNMENT PERSONNEL

1.0

Background

Section 40 of the General Provisions of Republic Act (R.A.) No. 10155, the Fiscal Year (FY) 2012 General
Appropriations Act (GAA), provides that appropriations for each department, bureau, office, or agency may be
used for uniform or clothing allowance of employees at not more than P5.000 per annum, subject to the rules and
regulations issued by the DBM.

2.0

Purpose

This Circular is issued to prescribe updated rules and regulations on the grant of the U/CA to civilian personnel.

3.0

Coverage
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This Circular covers civilian government personnel occupying regular, contractual, or casual positions; appointive
or elective; rendering services on full-time or part-time basis.

4.0

Exclusions

The following are excluded from the coverage of this Circular:

4.1

Military personnel of the Armed Forces of the Philippines, Department of National Defense; uniformed personnel
of the Philippine National Police, Bureau of Fire Protection, and Bureau of Jail Management and Penology under
the Department of the Interior and Local Government; and uniformed personnel of the Philippine Coast Guard
and the National Mapping and Resource Information Authority;

4.2

Foreign service personnel of the Department of the Foreign Affairs and of other departments/ agencies who are
stationed abroad;

4.3

Barangay officials and employees paid monthly honoraria; and

4.4

Those hired without employee-employer relationships and funded from non-Personal Services
appropriations/budgets, as follows:

4.4.1

Consultants and experts hired for a limited period to perform specific activities or services with expected outputs;
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4.4.2

Laborers hired through job contracts (pakyaw) and those paid on piecework bases;

4.4.3

Student laborers and apprentices; and

4.4.4

Those whose services are engaged through job orders, contracts of services, and others similarly situated.

5.0

Rationale of the Grant of U/CA

The U/CA is granted to defray expenses for uniforms or distinctive clothing which are the required appropriate
attire for employees in the regular performance of their work. In general, such uniforms or clothing are intended
for the following purposes:

5.1

To identify the employees with their mother agencies and to convey emblem of authority;

5.2

To serve as protective or working clothing; especially for maintenance, workshop, and farm personnel; and

5.3

To defray expenses for their maintenance.
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6.0

Rates of the U/CA

6.1

For FY 2012, the U/CA per annum for full-time service shall not exceed P5,000. For each subsequent year, the
U/CA shall not exceed the amount authorized in the pertinent general provision in the annual GAA.

6.2

The U/CA per annum for part-time service shall be in direct proportion to the U/CA for full-time service. For
example, the U/CA for part-time service in FY 2012 shall be computed as follows:

U/CA (Part-Time = (P5.000) (x hours of part-time service/ day)

Service in FY 2012) 8 hours of full-time service

6.3

If funds in GOCC or LGU budgets are not sufficient to implement fully the U/CA authorized for the fiscal year,
the U/CA may be granted partially but at uniform rates for all qualified personnel.

7.0

Forms and Other Details of the U/CA

7.1

The U/CA may be granted in the following forms:

7.1.1

In the form of uniforms procured though a bidding process; may include uniform articles normally worm as part
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thereof such as, regulation caps, belts, etc., for incumbents of positions such as, Special Police, Security Guard,
etc.;

7.1.2

In the form of textile materials and cash to cover sewing/ tailoring costs, as has been adopted by very large
departments; and

7.1.3

In cash form, for incumbents of executive positions who may not be required to wear the prescribed uniforms or
for those who will procure their individual uniforms according to set conditions.

7.2

As far as practicable, such uniform/ clothing shall use Philippine tropical fibers pursuant to R.A. No. 9242.

7.3

Shoes shall be on the personal accounts of officials/employees, unless provided for by law.

8.0

Government Service Requirement

8.1

Generally, the full rates of the U/ CA for full-time and part-time service shall be granted to those who are already
in government service and are to render services for at least six (6) months in a particular fiscal year, including
leaves of absence with pay.

8.2
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The six (6)-month service requirement shall not cover those who are required to wear uniforms at all times in the
performance of their work such as incumbents of positions of Security Guard, Special Police, medical and allied
medical staff in hospitals, and those in similar situations, as they have to wear their uniforms at all times.

9.0

Grant of U/CA due to Various Personnel Actions/Engagements

9.1

Newly Hired Employee

A newly hired employee may qualify to the grant of U/CA only after rendering six (6) months of service, and if
expected to render services for at least 6 months for the rest of the year.

9.2

An Employee on Detail

The U/CA of an employee on detail to another government agency shall be borne by the mother agency.

9.3

Transferred Employee

9.3.1

An employee who transferred to another agency and was not granted U/CA by the former agency shall be granted
U/CA by the new agency, subject to the submission of a certification to that effect.
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9.3.2

An employee who transferred to another agency within a year but was earlier granted U/CA by the previous
agency shall no longer be granted U/ CA by the new agency.

9.3.3

An employee who transferred to another agency and is required to wear uniforms at all times like the incumbents
of positions cited under item 8.2 of this Circular, may be granted U/CA by the new agency even if he/she was
granted U/CA by the former agency, subject to the approval of the new agency head.

9.4

Employees on Study Leave or Study/Training/Scholarship Grant

9.4.1

An employee on study leave or on study/training/ scholarship grant locally or abroad shall be entitled to the U/CA
for the year if he/she renders at least six (6) months of service in the same year, including leaves of absence with
pay, prior to and/or after the study leave or study/ training/scholarship grant.

9.4.2

If an employee is on study/ training/scholarship grant for the whole year, locally or abroad, and is not required to
report for work, he/she is not entitled to the U/CA.

10.0

Fund Sources of the U/CA

10.1

For National Government Agencies (NGAs), including SUCs:
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10.1.1

The amount of P4.000 per employee shall be charged against the comprehensive allotment under Personal Service
released per Agency Budget Matrix for CY 2012.

10.1.2

The additional requirement of P1,000 per employee shall be charged against the Miscellaneous Personnel Benefits
Fund (MPBF). Consistent with item 4.4.2 of National Budget Circular No. 535 (Guidelines on the Release of
Funds for CY 2012), said release from MPBF shall be subject to the submission of Budget Accountability Reports
as of March 31, 2012.

10.1.3

The cash allocation for the U/CA shall be sourced by NGAs from their Common Fund under the regular MDS
Sub-Account. In case of insufficiency, the NGAs concerned shall submit a request to DBM for the issuance of
additional cash allocation for the purpose.

10.1.4

The U/CA of casual and contractual employees shall be charged against the respective agency lump sum
appropriation for casual, contractual and emergency personnel.

10.2

For GOCCs, the amount required shall be charged against their respective corporate funds.

10.3

For LGUs, the amount required shall be charged against their respective local government funds.

11.0

Personal Services Limitation in LGUs

BATAS.org - Philippine Law Library DBM BUDGET CIRCULAR NO. 2012-1 FEBRUARY 23, 2012, Febr...

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 8 of 11

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



The grant of U/CA in LGUs shall be subject to the Personal services limitation in LGU budgets pursuant to
Sections 325(a) and 331 (b) of R.A. No. 7160, "Local Governments Code of 1991."

12.0

Responsibilities of Agency Heads

Agency Heads shall be held responsible for the proper implementation of the provisions of this Circular.

12.1

They shall issue internal agency guidelines on the grant of the U/CA such as, determination of the form of U/CA,
mode of procurement, and selection of uniform/clothing designs.

12.2

They shall also issue internal guidelines on: the prescribed uniform or clothing for specific or special employee
groups; modified uniforms as may be necessary due to religious affiliations or creed, physical disabilities, or
legitimate health reasons; and monitoring compliance with set guidelines on wearing uniforms and appropriate
attire.

12.3

They shall be held liable for any grant of U/CA not in accordance with the provisions of this Circular without
prejudice, however, to the refund of any undue payments made to the employees concerned.

13.0

Saving Clause

Cases not covered by this provisions of this Circular shall be referred to the Department of Budget and
Management for resolution.
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14.0

Repealing clause

This Circular repeals Budget Circular Nos. 2003-8 dated December 8, 2003, and 2003-8A dated July 2, 2004.

15.0

Effectivity

This Circular shall take effect immediately.

(Sgd.) FLORENCIO B. ABAD
Secretary

BATAS.org - Philippine Law Library DBM BUDGET CIRCULAR NO. 2012-1 FEBRUARY 23, 2012, Febr...

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 10 of 11

Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library DBM BUDGET CIRCULAR NO. 2012-1 FEBRUARY 23, 2012, Febr...

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 11 of 11

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org


