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An Unaddressed Mail Service (UAMS) shall be implemented effective July 1, 1997, to cater to the needs of
customers, particularly business enterprises, who want to send information to target groups of customers,
advertise their products or services, or encourage sales in specific areas of the country whether residential or
commercial. Unaddressed mail items may be in the form of brochures, flyers, sales letters, cards, catalogues, or
product samples. They may include public notices, research and survey questionnaires, and may contain business
reply envelopes or cards.

1. TARGET MARKETS — The following shall be the target users of the Unaddressed Advertising Mail Service:

> Direct Mail Companies
> Service Companies
> Mail Order Companies
> Advertising Agencies
> Government Entities

2. SCOPE OF THE SERVICE — Initially, the UAMS shall be available only in the Metro Manila area but shall be
expanded later on to include selected major cities and towns nationwide. It shall also be available to other
ASEAN-member countries on a bilateral arrangement.
3. WEIGHT AND SIZE LIMITS

> Maximum Weight

50 grams

> Maximum Size

229 mm by 324 mm

> Maximum Thickness

1 cm

> Maximum Paper

Quality -

100 gsm.

4. POSTAGE RATES — The following postage rates shall be charged on Unaddressed Advertising Mail items:

> Off-peak period (March - October)
P2.50 per piece

> Peak Period (December - February)
P3.00 per piece
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5. ACCEPTANCE PROCEDURES

5.1 The total number of pieces per mailing shall not be less than 3,000 pieces.

5.2 UAM shall be pre-sorted according to target area of distribution, securely tied or wrapped in bundles of 50 or
100 pieces. If the volume warrants, the items may be bagged separately according to area of distribution and
appropriately labelled. Each separate bag shall not exceed 20 kilos in weight.

5.3 Every mailing shall be accompanied by a statement of mailing in quadruplicate copies containing the
following information:

> Name and address of sender
> Nature of items to be mailed
> Quantity
> Weight per piece
> Total amount of postage
> Target area of distribution

Copies of the statement of mailing shall be distributed as follows:

> Original - Office file
> Duplicate - Sender
> Triplicate - Office of Destination
> Quadruplicate -Marketing and Business
Development Service

5.4 A sample of the mail items shall be submitted together with the statement of mailing to the postmaster at the
office of mailing together with the statement of mailing.

5.5 Upon receipt of the statement of mailing, the receiving clerk shall, in the presence of a supervisory official,
check the items against the corresponding entries in the statement of mailing and compute the amount of postage
to be collected.

5.6 Before accepting the items for mailing the postage charges shall be collected in cash or manager’s check and
an official receipt (13-A) shall be issued for the amount paid.
6. DISPATCH PROCEDURES

6.1 Mails intended for delivery in post offices other than the post office of mailing shall be securely bundled with
a facing slip containing the words “UNADDRESSED ADVERTISING MAIL”, and showing the specific target
area for their distribution.

6.2 Should the volume warrant, separate bags clearly labelled “UAMS” shall be prepared.

6.3 The number of bundles or bags containing UAM shall be indicated in the corresponding waybill.
7. TREATMENT AT THE OFFICE OF DELIVERY

7.1 Upon receipt at the office of delivery, the number of bundles or bags containing UAM shall be checked
against the corresponding waybill.

7.2 The postmaster shall maintain a distribution list containing the name of each postman and the corresponding
number of pieces taken out by him for delivery.

7.3 There are no restrictions in the delivery of UAM items but in all cases, the sender’s instructions as to the
target area for distribution, shall be followed.
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8. SERVICE COMMITMENT — The distribution of UAM shall be completed within 10 days from the date of
mailing.

9. DISTRIBUTION COMPLETION REPORT — Upon completion of the distribution, the postmaster shall
accomplish the Distribution Completion Report portion of the Statement of Mailing and send to the mailer.

10. EFFECTIVITY — The Unaddressed Advertising Mail Service shall be implemented effective 1 July 1997.

11. MONITORING — Regional Managers, Postmasters and other supervisory officials shall see to it that all
employees concerned are properly briefed on the mechanics of this service. Requests for further clarification
regarding the implementing guidelines shall be addressed to:

The Manager
Product Research and Development Department
Marketing and Business Development Service
Philippine Postal Corporation
1000 Liwasang Bonifacio, Manila
Tel. No. 527-0043 FAX No. 527-0082

The implementation of this new service shall be closely monitored and any problems encountered shall be
reported by the fastest available means to the Office of the Assistant Postmaster General for Operations and
Marketing.

Adopted: 26 June 1997

(SGD.) IRINEO V. INTIA, JR.
Postmaster General
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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