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1.0 Pursuant to Administrative Order No. 4 entitled, "Directing the Rationalization of the Acquisition,
Deployment, Utilization and Disposition of Motor Vehicles for Government Operations", dated 27 February
2001, all heads of national government departments and agencies, including government-owned and/or
-controlled corporations, government financial institutions and state universities and colleges, are hereby required
to submit a comprehensive inventory of their respective motor vehicles, which were acquired or are being
maintained/utilized for the implementation of their programs, projects and activities as of 31 January 2001.

2.0 For purposes of AO 4, the Armed Forces of the Philippines (AFP) and the Philippine National Police (PNP)
are not required to submit an inventory of motor vehicles that are distinctly for military or police operations.
These agencies are, however, encouraged to maintain respective inventories of such motor vehicles for their own
use or other possible application, a copy of which may be furnished the Department of Budget and Management

It is understood that motor vehicles in the AFP or PNP other than those intended for military or police operations
shall be covered by the required comprehensive inventory under AO4.

3.0 Completed inventories in the attached prescribed form shall be submitted to the Organization and Productivity
Improvement Bureau of the Department of Budget and Management. Mabini Hall, Malacañang, Manila not later
than 15 March 2001.

4.0 For strict compliance.

Adopted; 13 March 2001

(SGD.) EMILIA T. BONCODIN
Secretary

INSTRUCTIONS
The Comprehensive Motor Vehicle Inventory form shall present an up-to-date, accurate, and complete report of
the existing motor vehicles in the agency (including central and regional offices). It shall be accomplished as
follows:

Column (1) No. of Units - indicate the total number of motor vehicles of the same description/specifications

Column (2) Description/Specifications - specify the following information:

- brand/model of the vehicle (e.g., Toyota Corolla 1994, Nissan Sentra 1990)

- no. of cylinders and engine displacement

- vehicle type (e.g., sedan, passenger van, passenger wagon, fire truck, ambulance, etc.)

- usage (e.g., for transport of equipment, personnel, or field workers, etc.)

Column (3) Acquisition Date, Mode and Cost - indicate the following:

- date the vehicle was acquired
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- manner of acquisition (purchase, transfer, donation, lease, rental, etc.)

- acquisition cost/book value of the vehicle

Column (4) Condition -describe the general state, shape and form (i.e., good running condition, unserviceable, for
disposal, (etc.)

Column (5) Deployment - indicate the following:

- User - the official/employee authorized/entitled to use the transport vehicle, indicating the position (e.g.,
Director for Legal Affairs, Assistant Secretary for Operations, etc.)

- Organizational Unit - the office/unit/project where the user/motor vehicle is assigned

Column (6) Remarks - specify other relevant information on the motor vehicle (e.g., liens and encumbrances,
downtime frequency, annual maintenance cost, etc.)
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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