
BATAS.ORG · PHILIPPINE LAW LIBRARY

OCA CIRCULARS · JUNE 26, 2002

OCA CIRCULAR NO. 26-2002, June 26, 2002

OCA CIRCULAR NO. 26-2002, June 26, 2002

Read online (full-text search, related cases, audio case brief): https://batas.org/library/2212d8d3683c/

Untitled Document

TO:

ALL LOWER COURT PERSONNEL

RE:

EDUCATIONAL CUPPORT PROGRAM (ESP) FOR THE EMPLOYEES OF THE LOWER COURTS —
BOARD EXAMINATIONS

In Circular No. 16-2002 dated 8 February 2002, the Court reiterated the resolution dated 25 September 2001 of
the Court En Banc in Administrative Matter No. 01-4-10-SC expanding the scope of the ESP-LC to include the
Study Leave Program to take the Board Examinations under Section 11 of the PDC guidelines.

However, after the issuance of the aforementioned circular, many lower court personnel are still unaware that
study leave grants under the ESP may be given to qualified applicants who wish to take the board examinations.

In this regard, the ESP Committee again notifies all lower court personnel that it is now accepting applications for
a study leave grant to take the board examinations.

All applications (ESPC Form No. 1) together with the required documents shall be

MARIA ROSARIO G. GATICALES
Secretary-Recorder
Education Support Program Committee
Office of the court Administrator
Supreme Court Old Building
Taft Avenue, Ermita
Manila
Telephone No. 525-71-43

For your information and guidance.

PRESBITERO J. VELASCO, JR.

Court Administrator
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FORM NO. 1 1.A Date of Application

EDUCATIONAL SUPPORT PROGRAM

COMMITTEE

1.B. Date of Start of Study Leave

STUDY LEAVE to take the ? bar exam ? board exam

Application Form

Surname

First Name

Middle Name

Maiden Name (If married)

3. Permanent Address 4. Tel. No.

5. Gender

Male

Female 6. Civil Status

? Single ? Married

7. Date of Birth

_______?_____?______

8.Place of birth

9. Name and Address of Office 10. Tel. No.

11. Position Title 12. Nature of Appointment

Permanent

Temporary

Others:_______

13. Salary per Month

14. Length of Service in the
Judiciary.
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14. performance Rating for the last (2)
Consecutive rating periods:

15. Period of Study Leave

Education

Degree Earned

Name of College/University

Inclusive Years of Attendance

College

Post Graduate

16. If you have graduated more than five (5) years prior to the start to the start of the study leave, have you taken a
refresher course of at least fifteen (15) units

yes

no. If yes, attach certification from the school where refresher course was taken.

17. Government Employee Record

Agency

Address

Position

Inclusive Dates/Years of Service

18. Do you have any pending a) administrative cases? [ ] Yes [ ] No

b) criminal case [ ] Yes [ ] No

If you have any, give case no. and status:
________________________________________________________________________________________

19. Have you previously availed yourself of the privilege under the Educational Support Program? [ ] Yes [ ] No
If yes, when___________________________ Have you rendered the required service obligation of a previous
scholarship grant?_____________________

I declare that all the answers given in this application from are true and correct.
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21. Community Tax Certificate
No. ____________________
Issued at: ________________
Date Issue: _______________

______________________
Printed name and signature

Recommended by:

Approved:

__________________________
Chief of Office
__________________________

22.

1 x 1

Photo

Subscribed and sworn to before me this ______day of ______________, 20__,
With applicant exhibiting his Community Tax Certificate as indicated herein.

______________________
(Person administering oath)

To be accomplished by the Office of the Court Administrator:

Office of Administrative Services

Personnel Division

Employee's Leave Division

Property Division

Financial Management Office

Finance Division

Checks Disbursement Division

Accounting Division

Docket and Clearance Division, Legal Office

For Stenographers

Docket CA
(JRD)

Docket SC
(JRO)
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Court Management Office

Statistical Reports Division

Fiscal Monitoring Division

Educational Support Program Committee

_____________________
Chairman

____________________
Vice Chairman

_____________________
Member

_____________________
Member

_____________________
Member

____________________
Date

Court Administrator

PRESBITERO J. VELASCO, JR.

Court Administrator

____________________
Date

EDUCATIONAL SUPPORT PROGRAM COMMITTEE
(Documentation requirements)

1. All applicants shall submit the following:

A. ESPC Form No. 1

B. Local Clearance as to:

(1) pending administrative and criminal cases to be issued by the following:

(a.) For RTC/SHDC employee

(a.1) Clerk of court of the Office of the Clerk of Court (OCC) for multi-sala stations or by the Clerk of Court
of his official station for single-sala stations
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(b.) For MeTC/MTCC employee

(b.1) Clerk of Court of the Office of the clerk of court (OCC) for multi-sala stations or by the Clerk of Court of
his official station for single-sala stations

(b.2) Clerk of Court of the RTC exercising territorial jurisdiction over his jurisdiction over his official station

(c.) For MTC/MCTC/SHCC employee

(c.1) Clerk of Court of his official station

(c.2) Clerk of Court of the RTC/SDC exercising territorial jurisdiction over his official station

(d.) For Office of the Jurisconsult employee

(d.1) Jurisconsult

(2) property and money accoutability to be issued by the following:

(a.) For RTC/SHD/MeTC/MTCC employee

(a.1) Clerk of Court of the Office of the Clerk of Court (OCC) for multi-sala stations or by the Clerk of Court
of his official station for single-sala stations

(a.2) Provincial/City/Municipal Treasurer

(b.) For MTC/MCTC/SHCC employee

(b.1) Clerk of Court of his official station

(b.2) Provincial City/Municipal Treasurer

(c.) For Office of the Jurisconsult employee

(c.1) Jurisconsult

(c.2) Provincial/City/Municipal Treasurer

C. Certification that only one (1) employee of the office/division/branch is being recommended for study leave for
the current year.

(a) Single Sala — The Certification should be signed by the Branch Clerk of Court and noted by the Presiding
Judge.

(b) Branch of Multitple-Sala-Court — The Certification should be signed by the Clerk of Court of his official
station and noted by the Presiding Judge.

(c) Office of the Clerk of Court — The Certification should be signed by the Clerk of Court and noted by the
Executive Judge or Vice Executive Judge.

(d) Office of the Jurisconsult — The Certification should be signed by the Jurisdconsult

D. Duly accomplished Performance Reting Form for the last two (2) consecutive rating periods prior to the
months of intended Leave.

E. Service Record

F. Medical Certificate from a government doctor attesting applicant's physical fitness.

G. If applicant has graduated more than five (5) years prior to the start of the study leave, certification that fifteen
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(15) units of refresher course has been completed.

Additional documentation requirement where the applicant is stenographer

Certification that the applicant has no pending untranscribed stenographic notes to be issued by the Clerk of
Court.
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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