NATIONAL ADMINISTRATIVE REGISTER - MARCH 24, 2015

CHANGESIN THE APPROVED NON-LIFE INSURANCE POLICY FORMS

IC Circular Letter No. 2015-12-C, March 24, 2015

Read online (full-text search, related cases, audio case brief): https://batas.org/library/1af4c6386512/

Adopted: 24 March 2015

Date Filed: 10 April 2015

WHEREAS, Section 232 of the Insurance Code, as amended, provides that “no policy, certificate or contract of
insurance shall be issued or delivered within the Philippines unless in the form previously approved by the
Commissioner, and no application form shall be used with, and no rider, clause, warranty or endorsement shall be
attached to, printed or stamped upon such policy, certificate or contract unless the form of such application, rider,
clause, warranty or endorsement has been approved by the Commissioner”;

WHEREAS, there is a need to provide guidelines on non-life insurance companies as to changes on the previously
approved policy forms, surety bond forms, endorsement and ancillary forms which will not require submission for
approval of the forms.

NOW, THEREFORE, pursuant to the powers vested to the Insurance Commissioner under Section 437 of the
Insurance Code, as amended, the following are hereby promulgated:

- The following changes in the previously approved policy form, surety bond forms, endorsement and ancillary
forms, herein collectively referred to as “policy forms’, can be effected by non-life insurance companies without
need of prior approval:

- Legal and business name of company

- Company logo

- Principal and branch office address

- E-mail address

- Telephone/contact numbers

- Name of signatory

- Premium and amount or percentage of deductible
- Font size and style

- Conversion of the policy form to policy jacket or booklet type
- Website address

- Conversion of paper form to electronic form

- Correction of typographical errors

- Amount of insurance/benefits and deductible
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- Pagination/page numbers
- The changes are subject to the following conditions:

- The new legal and business name of the non-life insurance company should have been endorsed by the
Insurance Commission and approved by the Securities and Exchange Commission prior to change and issuance of
the policy formsto the insured. The new name may be accompanied by the previous company name for disclosure
by the insurance company or shall be included as prescribed by the Commission.

- The principal address of the company is the one that appears in the Articles of Incorporation. The branch or
extension office address must be identified therein as such.

- Email address, website address and contact numbers of the company must be current, accurate and not
deceptive.

- The company must see to it that the signatory in behalf of the company is duly authorized or can legally
represent the company in the insurance contract.

- The change of the font size and style should increase clarity and readability of the provisions and words in the
insurance contract and other forms.

- The premium and amount or rate of deductible must conform to the existing tariff or submission of individual
company or approval of the Commission, whenever it is applicable.

- Change from paper policy form to electronic policy form must be consistent with the IC Circular Letter No.
2014-47 entitled Guidelines on Electronic Commerce of Insurance Products

- In case of the change involving any of the abovementioned items, except name of signatory, premium and
amount or percentage of deductible, font style and size, conversion of the policy form to policy jacket or booklet
type, conversion from paper form to electronic form, correction of typographical errors, amount of
insurance/benefits and deductible and pagination/page numbers, the company shal inform in writing the
Insurance Commission within ten (10) working days from the date of first issuance of the policy form. The report
shall accompany a specimen copy of the policy form where the change isincorporated or effected.

- The Rating division of Insurance Commission shall be responsible with the determination and compliance of
these reports.

- A fine of Five Thousand Pesos (Ph 5,000.00) per day of delay but not more than Two Hundred Thousand Pesos
(Ph 200,000.00) shall be imposed for failure to report said changes.

This Circular Letter takes effect immediately.

(SGD) EMMANUEL F. DOOC
Insurance Commissioner
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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