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WHEREAS, the Land Registration Authority (“LRA™) is the government agency mandated by law to preserve the
integrity of the land registration process, protect the sanctity of the Torrens Title, and act as the central repository
of al land records through its Registry of Deeds (“RD”) offices nationwide where al records are kept affecting
registered and unregistered lands as well as the chattel mortgages affecting movable properties,

WHEREAS, to support its mandate, LRA isimplementing the Land Titling Computerization Project (“LTCP” or
the “Project”), which, among others, seeks to maintain on-line information on titles that is current, complete and
accurate; maintain the security and integrity of records by safeguarding these from tampering or destruction and
deter substitution or insertion of questionable data; ensure the integrity of the land titling registration system by
moving from a largely paper-based to a largely paperless system; protect land titles from loss due to fire, theft,
natural disasters and the normal ravages of time; and implement more reliable and predictable land registration
procedures,

WHEREAS, the implementation of the LTCP allows for data, in electronic form, to be shared among different
LRA offices through the “anywhere-to- anywhere” (“A2A™) capability of the computerized LRA System;

WHEREAS, with this data-sharing capability brought about by the LTCP, LRA proceeded to identify ways to
de-clog the RDs and provide services to LRA’s clients beyond usual working hours, and one option identified by
LRA was to set-up officesin selected areas outside of LRA and its RDs (“LRA Extension Office”);

WHEREAS, this Authority has authorized, through different Memoranda of Agreement with its Partner
Institutions, the implementation, commissioning, and operation of LRA Extension Offices by the Partner
Institutions (the “LRA Third Party EQ"), for the purpose of processing requests for certified true copies of titles
for their own official use;

WHEREAS, LRA’ s Partner I nstitutions have requested this Authority to make its other services available through
the LRA Third Party EOs, which include registration-related services,

WHEREFORE, after thorough review and consideration of the request, and in order to maximize the benefits of
the Land Titling Computerization Project being implemented by this Authority, the scope of services offered
through the LRA Third Party EOs shall hereinafter include the option to avail of the “Self- service Electronic
Registration” (“SER Mechanism”) of transactions involving Chattel Mortgages and Personal Properties, in
addition to the present practice of registering the same transactions directly with the Registry of Deeds concerned,
asfollows:
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Section 1. The following rules shall apply:

- The SER Mechanism shall cover the registration of transactions of the LRA Partner Institutions involving
Chattel Mortgages and Personal Properties;

- Only Authorized Users in the LRA Third Party EO shall be allowed to process transactions using the SER
Mechanism;

- During the processing of transactions using the SER Mechanism, the Electronic Primary Entry Book
(“EPEB”) and Databases to be used shall be of the RD having jurisdiction over the transaction (the “Host
RD");

- For the purpose of Self-service Electronic Registration, the LRA Third Party EOs shal be granted
controlled-access through the system to the Databases of the Host RD;

- All transactions entered and processed using the SER Mechanism shall be logged and saved, in sequence of
receipt and/or processing, in the same EPEB and Databases used by the Host RD, and the corresponding EPEB
Number and Chattel Mortgage Identification Number (“*CMIN”) as the case may be, shall follow the sequence
provided in the Host RD’s EPEB and Databases;

- Payment of the assessed feesis required for the registration of the transaction;

- The Partner Institution shall use the prescribed Standard CM Document with the 2D barcode containing the
CM data. This document shall be signed and notarized, and thereafter be submitted to LRA together with the
other required supporting documents,

- All documents subject of atransaction registered by the Partner Institution through the SER Mechanism shall
be kept and preserved by the Partner Institution in a secure manner, and shall be sent to the Host RD by the
15[th] of the month for transactions confirmed from the 26[th] of the previous month up to the 10[th] of the
current month; and by the end of the month for transactions confirmed from the 11[th] up to the 25[th] of the
current month;

- Subsequent transactions on the registered Chattel Mortgage and Personal Properties shall only be allowed
after the Host RD data bases have been updated;

- Issuance of Certified True Copy of registered documents shall only be allowed after the original documents
have been received by the Host RD; and

- An LRA Partner Institution may use the facility only for its official and exclusive use, which exclusive use
may be extended to its subsidiaries or affiliates, as may be provided in the Memorandum of Agreement
between LRA and its Partner Institution.

Section 2. The following procedures shall be followed for the Self-service Electronic Registration of
transactions involving Chattel Mortgages and Personal Properties by an LRA Partner Institution, through its
LRA Third Party EO:

- The Authorized Encoder in the LRA Third Party EO shall receive the notarized Standard CM document and
all the other required supporting documents for the transaction, select the RD having jurisdiction over the
transaction, and provide all mandatory information into the System.

- The Authorized Encoder shall scan and upload into the System all documents related to the transaction.

- The System shall automatically-compute the appropriate fees based on the information provided by the
Authorized Encoder.

- The LRA Third Party EO Authorized Validation Officer shall check and certify on the (i) completeness and
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correctness of data encoded by the Authorized Encoder; (ii) the correctness of the assessment; and (iii) the
completeness and authenticity of documents.

- If the transaction was validated by the Authorized Validation Officer, an Assessment Form shall be printed, a
designated account shall be debited for the transaction fees due, and the System shall alert the Host RD that
thereisa CM transaction that has been registered at the EO and awaiting confirmation by the Host RD.

- At the Approval Module of the Host RD, the System shall allow the user to view al CM transactions
validated at the EOs and confirm these accordingly.

- The System shall consider the transaction as confirmed if not acted upon by the RD after one (1) business
day.

- Upon confirmation by the Host RD, the System shall automatically assign the EPEB Number and CMIN for
the transaction and save the verified encoded information in the Host RD's EPEB and Databases. Theresfter, a
Certificate of Registration shall be printed at the EO.

- The original documents of all validated transactions shall be forwarded by the Partner Institution to the Host
RD based on the schedule described under Section 1.h. above.

- Upon receipt of the documents registered through the SER Mechanism, the Authorized Encoder at the Host
RD shall indicate in the System that the documents relating to the transaction have been received.

Section 3. The Self-service Electronic Registration of transactions involving Chattel Mortgages and Personal
Properties by an LRA Partner Ingtitution, through its LRA Third Party EO, consistent with this Circular, shall
be deemed to have the same legal effect of registering a similar transaction directly in the Host RD, and isin
accordance with PD 1529, the E-Commerce Act, and all other pertinent and applicable laws.

This Circular shall take effect immediately.
Done this 19[th] day of November 2014 at Quezon City, Philippines.

(SGD) EULALIO C. DIAZ 111
Administrator
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