ADMINISTRATIVE CIRCULARS - AUGUST 13, 2001

REQUIRING ALL EMPLOYEESTO REGISTER THEIR DAILY
ATTENDANCE IN THE CHRONOLOG TIME RECORDER MACHINE

SC ADMINISTRATIVE CIRCULAR NO. 36-2001, August 13, 2001

Read online (full-text search, related cases, audio case brief): https://batas.org/library/16df596aea76/

WHEREAS, CSC MC No. 21 s. 1991 requires all employees to record their daily attendance on the proper form
or, whenever possible, to have their attendance registered in the bundy clock but allows any other means of
recording attendance provided that the names and signatures of employees as well as their actual time of arrival to
and departure from office are indicated,;

WHEREAS, the Court in AC 10-2001 (Strict Observance of Business Hours or Approved Official Time by
Coterminous Personnel) dated 2 February 2001, required all coterminous employees to strictly observe the
prescribed business hours of the Judiciary or their official time of attendance and record the same in the proper
form such as the logbook and daily time records,

WHEREAS, pursuant to AC 14-2001 (Discontinuing the Practice of Merely Indicating in Daily Time Records the
phrase "full-time service rendered") dated 13 February 2001, al officials and personnel of the SC who do not use
the bundy clock were required to indicate their actual time of arrival and departure in the logbook and in the daily
time records,

WHEREAS, as a matter of practice, al officials of the Court, lawyers and coterminous employees are exempted
from using the bundy clock or Chronolog Time Recorder Machine; and said employees record their attendance in
the logbook and daily time records which they submit to the Office of Administrative Services;

WHEREAS, some officials of the Court do not submit daily time records but only applications for leave whenever
they go on leave of absence;

WHEREAS, for consistency and uniformity in the implementation of office policies on attendance by al officials
and employees of the Court, a policy thereon should be prescribed;

ACCORDINGLY, al employees (whether regular, coterminous or casual) are required to register their daily
attendance in the Chronolog Time Recorder Machine and in the logbook of their respective offices.

The Clerks and Assistant Clerks of Court, the Chiefs of Offices/Services and the Executive Officers; the Chief
Justice's Staff Heads and the Judicial Staff Heads (Private Secretaries of the Associate Justices); and the officials
in the Office of the Court Administrator, Philippine Judicial Academy, Judicia and Bar Council with Salary
Grades 29 and above shall have the option to register their time of arrival and departure in the Chronolog Time
Recorder Machine or in the logbook of their respective offices. Those who will opt to register their attendance in
the logbook shall submit their daily time records.

All offices shal submit their monthly Report of Attendance (RAT) to the Leave Division, Office of
Administrative Services for record purposes.

This Administrative Circular shall take effect on the first day of August 2001.
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Issued this 13th day of July, 2001.
(Sgd.) HILARIO G. DAVIDE, JR.

Chief Justice

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 2 of 3
Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



BATAS.org - Philippine Law Library SC ADMINISTRATIVE CIRCULAR NO. 36-2001, August 13, 2001

Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 3 of 3
Study hands-free: podcast-style lessons with read-along highlighting - batas.org



