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GUIDELINES IN THE PROCESSING OF APPLICATION AND ISSUANCE
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I
Objectives

1. To document the internal procedures for processing applications of Balikbayans for travel tax exemption (as
provided for in Presidential Decree No. 1183, as amended by Executive Order No. 283) and for the issuance of
the necessary certification.

2. To monitor and evaluate the quality of services provided by the BIR to the Balikbayans availing of the
exemption privilege.

II
Responsible Office

The Tax Assistance Unit of Revenue Region No. 6 (Manila) is hereby tasked with implementing the function of
processing of applications of Balikbayans for travel tax exemption purposes and issuance of the necessary
certification.

III
Guidelines

1. The following are the general requirements for application of travel tax exemption:

a)

The Balikbayan must be present when applying for travel tax exemption if he/she is 18 years of age and above. A
representative is only allowed if the applicant is 17 years old and below; 60 years old and above; or for
meritorious reasons, in all other cases.

b)

The filing of the application for travel tax exemption should not exceed one year from the date of arrival in the
Philippines (Section 6, Rule No. 11, Department of Finance).

2. A Balikbayan who meets the above general requirements shall secure the application/affidavit form (See Annex
A[*]) from the Tax Assistance Unit of Revenue Region No. 6. The application/affidavit form should be duly
initialed by a designated officer.

3. The Balikbayan shall accomplish the application/affidavit form and submit this together with the following
requirements for notation and/or verification by a designated officer of the Tax Assistance Unit:

a)

Philippines passport;
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b)

Proof of permanent residence abroad, such as a Certification of Residence issued by the Philippine
Embassy/Consulate in the country which do not grant permanent resident status or appropriate entries in the
passport;

c)

If employed, proof of income tax payment, such as the original and/or xerox copy of the Philippine income tax
return and official receipt of payment of tax due, if any, for the most current year.

d)

If the Balikbayan claims to be a dependent and is 18 years old or above but below 60 years of age, a Certification
of Unemployment/No Income issued by the Philippine Embassy/Consulate in the country of residence or from an
appropriate officer in the country wherein the Philippines does not maintain an Embassy or Consular Office.

4. The Balikbayan shall be advised to file a tax return and pay the necessary income tax if the requirement in no. 2
(c) above is not available.

5. The designated officer or any other designated signatory in the Tax Assistance Unit shall sign the certification
(See Annex B) upon verification of the submitted documents.

6. The designated officer shall maintain a record which contains the certification number, the taxpayer's name,
amount of income tax paid, if any and where paid. If no payment was made, the reason for non-payment shall be
indicated in the appropriate column.

This record shall be the basis for verification of the filing of the income tax return of the concerned Balikbayan in
case the Department of Tourism inquires or if the same Balikbayan again applies for travel tax exemption within
the same year.

7. After recording the above data, the designated officer shall require the Balikbayan to pay the documentary
stamp tax and the certification fee. Upon payment of the fees, the numbered certification shall be issued to the
Balikbayan. The numbering system of the certification shall be on a chronological basis, preceded by the year
when such certification is issued.

8. Upon release of the certification, the Balikbayan shall be requested to accomplish the survey form (See Annex
C*) and drop the same in the dropbox provided for this purpose.

9. On a weekly basis, the results of the survey shall be tabulated and a report submitted by a responsible official in
the Tax Assistance Unit to the Regional Director of Revenue Region No. 6 not later than Tuesday following each
week. The results of the survey shall be one of the basis for evaluating the efficiency and the effectiveness of the
Tax Assistance Unit.

IV
Effectivity

This Order shall take effect immediately.

Adopted: 14 Apr. 1994
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(Sgd.) LIWAYWAY VINZONS-CHATO
Commissioner of Internal Revenue

[*] Text available upon request at the Office of the National Administrative Register (ONAR), U.P. Law Center,
Diliman, Quezon City.
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Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.
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