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SUBJECT:

REQUIREMENT FOR THE ISSUANCE OF NOTICE OF HEARING FOR APPLICATIONS)

It has been observed by the Board that numerous applicants have failed to comply with the publication
requirement of the Notice of Hearing in time for the scheduled hearing which results in the request for issuance of
second and even subsequent Notice of Hearing and eventual deiay in the processing of applications/petitions.

Thus, in line with the mandate of the Board under Section 5(i) of Executive Order No. 202, as well as the policy
direction of the Board to streamline procedure as part of the Quality Management System, the following
procedure is hereby adopted starting JULY 1. 2010:

-

After receipt of the application/petition, applicant shall secure a Claim Stub with the Legal Division/Unit stating
therein when the Notice of Hearing shall be released.

-

Applicant or any duly authorized representative shall secure a copy of the Notice of Hearing on the given date.

-

In the case of applicant's representative, a written authority with proper identification cards of both the applicant
and representative shall be required.

-

If the applicant is represented by counsel, the counsel or his/her representative (likewise with written authority
and proper identification) may secure a copy of said Notice.
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-

The written authority and photocopy of the IDs presented shall be attached by the Releasing Clerk to the file copy
of the Notice of Hearing.

-

Should the applicant fail to have the Notice of Hearing published within the period required by the Board, a
Second Notice of Hearing may be issued only upon the filing of appropriate pleading/manifestation and payment
of the amount of Two Hundred Fifty Pesos (P250.00).

-

Any request for subsequent issuance of Notice of Hearing shall be made in writing and payment of appropriate fee
shall be required at each request.

-

Should the application/petition be DISMISSED for failure to appear on the scheduled hearing or failure to publish
the Notice of Hearing, a Motion for Reconsideration shall be filed upon payment of the amount of Two Hundred
Fifty Pesos (P250.00). The Board shall allow only up to Second Motion for Reconsideration of this nature.

Relative thereto, and to reduce administrative cost, mailing of the Notice of Hearing shall no longer be undertaken
by the Board to the applicant/s and it shall be the duty of the applicant to secure said Notice by observing the
foregoing procedure.

All other issuances or parts thereof inconsistent herewith are hereby modified, amended, or superseded
accordingly. This Memorandum Circular supersedes any and all issuances inconsistent herewith and takes effect
immediately following the publication in a newspaper of general circulation.

SO ORDERED.

Quezon City, Philippines, June 17, 2010.

(Sgd.) ATTY. JIMMY G. PESIGAN
Chairman

(Sgd.) ENGR. GERARDO A. PINILI
Board Member

(Sgd.) ATTY. MA. ELLEN DIRIGE-CABATU, CPA
Board Member
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.
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