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I. RATIONALE

In consonance with the Civil Service Commission’s (CSC) policy and Republic Act No. 6713 - Code of Conduct
and Ethical Standards for Public Officials and Employees and in compliance with Section 29 of the Code of
Corporate Governance for GOCCs (GCG Memorandum Circular No. 2012-07, s. 2012) which mandates that:
“xxx Every Governing Board shall formally adopt a * No Gift Policy’ within the GOCC and ensure its full
advertisement to the community and its strict implementation by particular set of rules’, as well as NEA’s effort
to sustain its corporate values on honesty, efficiency and solidarity, anchored on accountability, transparency and
good governance, the following guidelines on the No Gift Policy in the Corporation is hereby reiterated:

Il. LEGAL FRAMEWORK
This No Gift Policy isissued pursuant to the following:

- Section 27, Article Il of the 1987 Constitution states that “ The State shall maintain honesty and integrity in the
public service and take positive and effective measures against graft and corruption.”

- Section 1, Article XI of the 1987 Constitution states that “Public office is a public trust and al public officers
and employees must at al times be accountable to the people, serve them with utmost responsibility, integrity,
loyalty, and efficiency, act with patriotism and lead modest lives.”

- Section 1 of the Anti-Graft and Corrupt Practices Act, Republic Act No. 3019 which provides that: “It is the
policy of the Philippine Government, in line with the principle that a public office is a public trust, to repress
certain acts of public officers and private persons alike which constitute graft or corrupt practices or which may
lead thereto.”

- Section 7 of the Code of Ethical Standards for Public Officials and Employees, Republic Act No, 6713, provides
that “It is the policy of the State to promote a high standard of ethicsin public service.”

- Section 29, Code of Corporate Governance for Government Owned and Controlled Corporations which states
that “Every Governing Board shall formally adopt a No Gift Policy within the GOCC and ensure its full
advertisement to the community and its strict implementation by particular set of rules.”

I11. POLICY STATEMENT/GENERAL GUIDELINES

No official or employee shall solicit or accept, any gift, gratuity, favor, entertainment, loan or anything of
monetary value which in the course of higher official duties or in connection with ant operation being regulated
by, or any transaction that may affect the functions of his’her office.

IV. OBJECTIVES
Thispolicy isissued in order to:
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)

Enable the officials and employees to practice and demonstrate equal treatment, unbiased professionalism, and
non-discriminatory actions in the performance of their duties and functions, without expectation of any undue
favor or reward;

)

Promote and reinforce integrity of the officers and employees in the diligent performance of their duties as public
servants,

©)

Ensure the provision of consistent high quality service and non-preferential treatment to all members and
employees, primary clients and stakehol ders;

4)
Sustain transparency in transactions, as defined in its Code of Ethics; and

®)
Clearly define the guidelines on receiving of giftsin the workplace.

V. COVERAGE
This policy shall apply to the Board of Administrators, Management, regular and proj ect-based employees.

VI.DEFINITION OF TERMS

- Gift —refersto athing or aright disposed of gratuitously, or any act of liberality, in favor of another who accepts
it. It shall include, but not limited to, any gratuity, favor, service, discount or price concession, fee, compensation,
cash, securities, entertainment, or use of anything of monetary value. It does not include an unsolicited gift of
nominal or insignificant value given freely without any form of anticipation of, or exchange for, a favor from a
public official or employee.

- Gift Registry —arecord of giftsreceived by NEA officials and employees.

VIl. RESPONSIBILITY
It shall be the responsibility of the Board of Administrators, Management and employees to read, understand and
abide by the standards and procedures on the No Gift Policy.

The Management shall ensure that all officials and employees follow the policies and procedures on No Gift
Policy.

VIII. PROHIBITIONS

All NEA officias and employees within the coverage of this policy shall not solicit, accept or use, directly or
indirectly any gifts such as gratuity, favor, loan, hospitality and/or entertainment, or anything of monetary value
from a person, groups, associations or juridical entities, whether from the public or the private sectors, at any
time, on or off the work premises, in the course of their official duties or in connection with any operation being
regulated by, or any transaction which may be affected by the functions of their office.

The prohibition shall include, but not limited to:

- Honoraria, regardless of amount given as speaker or resource person in seminars or where the Corporation’s
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officer or employeeis participating by reason of his/her office with the Corporation;

- Sponsorship in any form of any of the internal programs, activities, and affairs of the Corporation, such as
Christmas parties, anniversary, commemorations, and other similar events,

- Advertisements in the publications of the Corporation;

- Discounts, rebates, waivers and other forms of monetary incentives or benefits given to the members of the
Board of Directors, officers and employees of the Corporation, in availing of the services and/or facilities of
persons or entities under the jurisdiction of the Corporation not generally available and offered equally to the
public;

- Giftswhich would beillegal or in violation of law;

- Gift which is part of an attempt or agreement to do anything in return;

- Gift which is being made to influence the member of the Board's, or officer’s actions as such; and
- Gift which could create the appearance of a conflict of interest.

IX. EXEMPTIONS
Exempted from this Prohibition are the following:

- Gifts that may be given among members of Inter-Agencies or Offices to which the Corporation belongs, in the
customary and normal course of business, as may be determined and approved by the Corporation;

- Gifts or tokens offered or given as symbol of kinship or partnership during gatherings or conferences to which
the Corporation is a participant, host or sponsor;

- Giftswhich are given as atoken of gratitude or friendship according to local customs and traditions;

- The acceptance and retention of certificates, plaques, cards, thank you notes, or other written forms of souvenir
or mark of courtesy;

- The acceptance of seminar bags and contents, and partaking of moderately priced meals and beverages that
Board of Administrators, officials and employees obtain at events, such as conferences and seminars, and which
are offered equally to all members of the public attending the event;

- Acceptance of books, pamphlets, publications, and data and other information or reading materials that are
directly useful to the Corporation in the performance of its mandates, objectives, which books and other materials
are given by individuals or organizations that have no pending business with the Corporation as to create an actual
or potential conflict of interest;

- Honoraria given as speaker or resource person in seminars when such honoraria are authorized under existing
laws or rules and regulations and subject to compliance with all the requirements prescribed therein;

- Working lunches or dinners with clients or other stakeholders of the NEA if such lunches or dinners are
inevitable in the course of official transaction. Such lunches or dinners should be of modest value not beyond
what is normal or customary in the business of NEA.

- Product samples of nominal value given by clients or potential clients if giving such samples are allowed under
the law of part of the standard procedures mandated by law or the rules (e.g. rules on bidding);

- Unsolicited gifts of nominal or insignificant value provided it is not given in anticipation of or in exchange for a
favor from the public officials or employees,
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- The acceptance by the members of the Board of Administrators, officials and employees of a scholarship or
fellowship grant, travel grants or expense for travel taking place within or outside of the Philippines (such as
alowances, transportation, food and lodging) of more than nominal value, if such acceptance is appropriate and
consistent with the interests of the Government, and permitted by the Board of Administrators; and

- The acceptance or availment by the Corporation of grants from local of foreign institutions in the pursuit of the
mandates, projects and activities, such as those coming from ADB, JICA, World Bank, USAID, and other public
and private institutions provided that the availment thereof shall be strictly in compliance with applicable
procurement laws, rules and regulations.

X.PUBLIC INFORMATION

- The Board of Administrators, Management and employees are required to inform the individual or organization
with any actual or potential business with the Corporation of this No Gift Policy, the reasons why the Corporation
adopted this Policy and request such individual or organization to respect the Policy.

- Corresponding Notices of this No Gift Policy shall be posted within the office premises and website of the
Corporation.

X1. PROCEDURES

- If any of the members of the Board of Administrators, Management and employees, receive a gift prohibited
under this policy, such gift shall be immediately and politely be declined.

- In case it is impractical to return the gift, it shall be forwarded within twenty four (24) hours to the Genera
Services Division (GSD) which shall take charge in donating the item to charitable institutions.

- The GSD shall maintain arecord of gifts donated to charitable institutions.

XIl. AMENDMENT
This Policy shall be subject to periodic review and may be amended by the Board of Administrators as often as it
may deem necessary.

XI1I. PENALTIES
Any violation of this policy must be reported to the Human Resources and Administration Department (HRAD)
for endorsement to the Legal Services Office (LSO).

Violation by any of the members of the Board of Administrators shall be dealt with in accordance with GCG rules
and regulations and other applicable laws. Violation by management and employees shall be subject to
administrative sanctions under Civil Service Law and Rules, and other applicable laws, rules and regulations.

XIV. EFFECTIVITY
This Policy shall become effective upon approval of the NEA Board of

Administrators, subject to regulatory approval.

XV. REPEALING CLAUSE
All existing guidelines, orders, policies and other issuances, which are inconsistent with any provision of this
Policy, shall be deemed superseded.

- Approved by the NEA Board of Administrators for submission to the Governance Commission for Government
Owned or Controlled Corporations (GCG) on November 6, 2013 under Resolution No. 134 and published in the
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NEA website.
- Revised on October 28, 2014 under Resolution No. 202 for submission to GCG.
- Accepted by the GCG on December 3, 2014.
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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